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File:  1002
DISTRICT ANNUAL REPORT

The superintendent or designee shall annually prepare a written report informing the 
public of the following areas of district characteristics and student achievement results:

● Student demographics
● District financial information 
● Student academic performance 
● Other pertinent information 
● School Improvement Goals

The annual report shall be communicated to the public by including it in the school 
newsletter and distributing it in public locations in both Anselmo and Merna.

Legal Reference: NDE Rule 10.005.02
NDE Rule 10.010.01

Approved  4/14/08 Reviewed _________ Revised 11/09/09



File:  1003

PUBLIC EXAMINATION OF SCHOOL DISTRICT RECORDS

Public records of the school district may be viewed by the public during the regular 
business hours of the administration offices of the school district.  These hours are 8:00 
a.m. to 3:00 p.m. Monday through Friday, except for holidays and recesses.

Records defined by law as confidential records shall be viewed or copied upon receipt of 
written permission by the administration office from the person or entity whose 
confidential records are being requested.  Lacking such permission, the superintendent 
will issue a written denial of the request.

Persons wishing to view the school district's public records shall contact the central 
administration office and make arrangements for the viewing.  The office personnel will 
make arrangements for viewing the records as soon as practicable, and within 4 business 
days if possible.

Persons wanting copies may be assessed a fee for the copies not to exceed the actual 
costs.  If the estimated cost of the records exceeds $50.00, the office will obtain an 
advance deposit equal to the estimated cost.  Records will not be made available in any 
form in which that record is not already maintained or produced.  Persons making 
requests to use their own copying equipment must make arrangements satisfactory to the 
administration office.

It shall be the responsibility of the administration office to maintain accurate and current 
records of the school district.  It shall be the responsibility of the office to respond in a 
timely manner to requests for viewing and receiving public information of the school 
district.  If the office is unable to provide the requested records within 4 business days, 
the secretary will issue a written explanation with a revised date for completion, an 
estimate of cost, and allow the requester to modify or prioritize the information request.

Legal Reference: Nebraska Statutes 84-712.0 et seq.

Cross Reference: 507.01 Student Records Access

Approved 4/14/08 Reviewed 11/08/09 Revised __________





File:  1005.01
PUBLIC COMPLAINTS

The board recognizes that concerns regarding the operation of the school district will 
arise.  The board further believes that constructive criticism can assist in improving the 
quality of the education program and in meeting individual student needs more 
effectively.  The board also places trust in its employees and desires to support their 
actions in a manner which frees them from unnecessary or unwarranted criticism and 
complaints.

Procedures for dealing with complaints concerning programs or practices should be 
governed by the following principles:

.  where action/investigation is desired by the complainant, or where it seems 
    appropriate, the matter should be handled as near the source as possible;
.  complaints should both be investigated and, if possible,  resolved expeditiously;
.  complaints should be dealt with courteously and in a constructive manner; and, 
.  individuals directly affected by the complaint should have an opportunity to 
     respond.

Specific procedures for handling complaints may be established in policies.  The board, 
consistent with its board policy-making role, will deal with complaints concerning the 
school, programs or procedures only after the usual channels have been exhausted.  
Complaints regarding employees or complaints by students will follow the more specific 
policies on those issues.

When a complaint requiring attention is received by the board or a board member it will 
be referred to the superintendent.  After all of the channels have been exhausted, the 
complainant may appeal to the board by requesting a place on the board agenda or during
the public audience portion of the board meeting.  If the complainant appeals to the 
board, the appeal shall be in writing, signed and explain the process followed by the 
complainant prior to the appeal to the board.

Cross Reference: 204.12 Public Participation at Board Meetings
403.05 Public Complaints about Employees
606.03 Objection to Instructional Materials

Approved 4/14/08 Reviewed  11/08/09 Revised ___________
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PARENTAL INVOLVEMENT IN THE SCHOOLS

It is the policy of the district to provide full access to the parent of any student of the 
district to review textbooks, tests, curriculum and instructional materials, records of a 
student of any such parent, unless otherwise prohibited by law, and to any surveys of 
students done by the school district. Summary information regarding the district's 
curriculum, testing, and surveys will be provided at the beginning of each school year.  
Requests for access to specific instructional materials should be addressed to the teacher 
or principal.

Requests by parents to attend and monitor courses, assemblies, counseling sessions and 
other instructional activities shall also be made to the principal or teacher. While requests 
to monitor are usually granted, if the request is denied, reasons for the denial will be 
provided.

It is the policy of the district to provide as consistent an experience as possible in all 
classroom instruction, testing, surveys, and other school experiences. It is the policy of 
the district not to excuse students from classroom instruction, testing, and other school 
experiences unless an objection is submitted to the principal or teacher outlining the 
specific experience, the basis for the objection and a proposed solution for dealing with 
the objection that would be satisfactory to the parent.

The request for the student to be excused will be reviewed by the principal and a decision
provided to the parents. While verbal objections and decisions are valid, written follow 
up to verbal communications is required from the parent and the principal.  If a student is 
excused from the requested activity no penalty will be assessed but an agreed upon 
alternative activity must be performed to the satisfaction of the teacher and principal.

It is the policy of the district to use only testing methods and testing instruments that are 
not of an experimental nature and to avoid using any testing materials or testing 
techniques that are not generally recognized by educational professionals to be within 
sound educational standards and both educationally and academically appropriate. It is 
the policy of the district to notify parents of any standardized testing that may be 
scheduled within the school district.

It is the policy of the district to notify parents of any survey which may be scheduled and 
to conduct student surveys judiciously, with full consideration of the fact that parents may
find items of the survey objectionable.

The following activities will also be included in the board’s plan for parental 
involvement:
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1. The board will involve parents in the development of the Title I plan, the process 
for school review of the plan and the process for improvement;

2. The board will provide the coordination, technical assistance and other support 
necessary to assist participating schools in planning and implementing effective 
parent involvement activities to improve student academic achievement and 
school performance;

3. The board will build the schools’ and parents’ capacity for strong parental 
involvement;

4. The board will coordinate and integrate parental involvement strategies under 
Title I with other programs such as Head Start, Reading First, etc.;

5. The board will conduct with the involvement of parents, an annual evaluation of 
the content and effectiveness of the parental involvement policy in improving the 
academic quality of the school served including identifying barriers to greater 
participation by parents in Title I activities (with particular attention to low-
income parents, Limited English Proficient (LEP) parents, minorities, parents 
with disabilities and parents with low literacy) and use the findings of the 
evaluation to design strategies for more effective parental involvement and to 
revise, as necessary, the parental involvement policies; and

6. The board will involve parents in Title I activities.

The parent or guardian of a student may have access to that student's records during 
normal business hours of the district according to Policy 507.01 Student Records Access.

This policy is adopted following a public hearing to receive public comments and 
suggestions.

Legal Reference: Neb. Statute 79-530 to 533 
No Child Left Behind, Title I, Sec. 1118, P.L. 107-110

Cross Reference: 507.01  Student Records Access
606.03  Objection to Instructional Materials
611.01  Student Progress Reports
1002.  District Annual Report
1005.01Public Complaints

Approved 4/14/08 Reviewed 7/12/10 Revised ___________



File:  1005.07
VISITORS TO SCHOOL

The Board encourages parents and other district citizens to visit the school and 
classrooms at any time to observe the work of students, teachers and other employees.  
All visitors, which includes persons other than employees or students, must notify the 
principal of their presence in the facility upon arrival and request authorization to visit 
elsewhere in the building.

Persons who wish to visit a classroom while school is in session must notify the principal 
and obtain approval prior to the visit so appropriate arrangements can be made and so 
class disruption can be minimized.  Teachers and other employees shall not take time 
from their duties to discuss matters with visitors.

Visitors shall conduct themselves in a manner fitting to their age level and maturity and 
with mutual respect and consideration for the rights of others while attending school 
events.  Visitors failing to conduct themselves accordingly may be asked to leave the 
premises. The board and administration will not tolerate any person or persons whose 
presence disturbs classes or school activities or hinders the instructional process.  
Children who wish to visit school must make arrangements 24 hours ahead.

It shall be the responsibility of employees to report inappropriate conduct.  It shall be the 
responsibility of the superintendent and principal to take the action necessary to cease the
inappropriate conduct.  If the superintendent or principal are not available, a school 
district employee shall act to cease the inappropriate conduct.

The Board discourages using the school as a site for parents without custody to visit their 
children. The principal may deny the parent without custody the opportunity to deliver 
packages, gifts, messages, etc., to the child and/or to see the child during the school day 
without the approval of the custodial parent or legal guardian. In this paragraph, "without 
custody" means the parent lacks joint legal custody under Nebraska law.

Legal Reference: Neb. Statute 79-8,100

Approved 4/14/08 Reviewed  11/08/09 Revised _________
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PUBLIC CONDUCT ON SCHOOL PREMISES 
 
No person on district property will: 
 
• Injure or threaten to injure another; 
• Damage the property of another or of the district; 
• Violate parking regulations; 
• Drive a vehicle in an unsafe manner; 
• Impede, delay or otherwise interfere with the orderly conduct of the district’s 

educational program or any other activity taking place on district property which has 
been authorized by the Board, superintendent, principal or other authorized 
administrator; 

• Enter any portion of district premises at any time for purposes other than those which 
are lawful and authorized by district officials; 

• Possess an unauthorized loaded or unloaded firearm or any other instrument used as a 
dangerous or deadly weapon as defined in law and Board policy; 

• Consume, sell, give or deliver unlawful drugs including drug paraphernalia and 
alcoholic beverages; 

• Smoke or use tobacco products on school grounds. 
• Willfully violate other district rules and regulations designed to maintain public order 

on school property. 
 
Spectators are permitted to attend extracurricular activities only as guests of the school 
district, and, accordingly as a condition of such permission, they must comply with the 
school district's rules and policies.  Spectators will not be allowed to interfere with the 
enjoyment of the students participating, other spectators or with the performance of 
employees and officials supervising the extracurricular activity.  Spectators, like the 
student participants, are expected to display mature behavior and sportsmanship.  The 
failure of spectators to do so is not only disruptive but embarrassing to the students, the 
school district and the entire community. 
 
To protect the rights of students to participate without fear of interference, and to permit 
the sponsors and officials of extracurricular activities to perform their duties without 
interference, the following provisions are in effect: 
• Abusive, verbal or physical conduct of spectators directed at participants, officials or 

sponsors of extracurricular activities or at other spectators will not be tolerated. 
• Verbal or physical conduct of spectators that interferes with the performance of 

students, officials or sponsors of extracurricular activities will not be tolerated. 
• The use of vulgar or obscene language directed at students, officials or sponsors 

participating in an extracurricular activity or at other spectators will not be tolerated. 
 
If a spectator at an extracurricular activity becomes physically or verbally abusive, uses 
vulgar or obscene language, or in any way impedes the performance of an activity, the 
spectator may be removed from the event by the individual in charge of the event.  If a 
spectator is removed from any event, home or away, the superintendent will send a 
warning letter to the spectator outlining sportsmanship and appropriate conduct is 
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a requirement of being able to attend school events.  If a spectator is removed from 
any event, either home or away a second time, that spectator will be expelled from 
all home Anselmo-Merna activities for a period of one calendar year from the date 
of removal.  If a spectator is removed from any event, home or away for a third 
time, the spectator will be permanently banned from all home school activities.  
Once a spectator is removed from an event for the first time, a file will be 
established at the school to historically record their removal.  The “three-strike” 
rule will be in place for a person’s lifetime. An appeal to the Board of Education 
could be made after five years from the person’s third removal. 
 
If a spectator has been notified of exclusion and thereafter attends an extracurricular 
activity, the spectator shall be advised that his/her attendance will result in prosecution. 
 
Persons having no legitimate purpose or business on district property or violating or 
threatening to violate the above rules may be ejected from the premises and/or referred to 
law enforcement officials. 
 
Cross Reference: 506 Student Activities 
   1006 Use of District Facilities and Equipment 
 
 
 
Approved     01/11/16            Reviewed     12/14/15            Revised 01/11/16 
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Community Use of School District Buildings, Sites and Equipment

School District facilities, sites and equipment will be made available to local nonprofit 
entities without charge.  “Entities” shall include organizations, groups and individuals 
and their agents.  Such use will be permitted only when the use does not interfere with or 
disrupt the education program or a school-related activity, the use is consistent with state 
law.  It is within the discretion of the board to selectively allow for-profit entities to use 
school district facilities, sites and equipment on a fee basis.  It shall be within the 
discretion of the superintendent to allow use of school district facilities, sites and 
equipment on Sundays or holidays.

Those who wish to use school district facilities, sites or equipment must apply at the 
superintendent’s office.  It shall be the responsibility of the superintendent to determine 
whether the school district facility or equipment requested is available and whether the 
application for use meets board policy and administrative regulations.  It shall be the 
responsibility of the superintendent to provide application forms, obtain proof of 
insurance, and draw up the contract (when required) for use of school district facilities, 
sites and equipment.

A school district employee shall supervise use of school district facilities, sites and 
equipment by entities unless special prior arrangements are made with the superintendent.
The school district employee shall not accept a fee from the entity using school district 
facilities and equipment.  If appropriate, the school district employee will be paid by the 
school district.

Entities that use school district buildings or sites must leave the building or site in the 
same condition it was in prior to its use.  Entities that use school district equipment must 
return the equipment in the same working condition it was in prior to its use.  
Inappropriate use of school district facilities, sites or equipment may result in additional 
fees charged to, or the inability of, the entity to use school district facilities, sites or 
equipment in the future.

Legal Reference: Good News Club v. Milford

Approved  04/14/08 Reviewed 11/08/09 Revised __________



File:  1006.02
SMOKE-FREE ENVIRONMENT

School district facilities and grounds, including school vehicles, shall be off limits for 
smoking.  This requirement extends to employees and visitors.  This policy applies at all 
times, including school-sponsored and non school-sponsored events.  Persons failing to 
abide by this request shall be required to extinguish their smoking material or leave the 
school district premises immediately.  It shall be the responsibility of the administration 
to enforce this policy.

Legal Reference: Goals 2000:  Educate America Act, Pub. L. No. 103-227, 
108 Stat. 125 (1994). 

Cross Reference: 1006.01 Community Use of School District Buildings, Sites and 
            Equipment

Approved 04/14/08 Reviewed ____________ Revised 11/08/09



External Booster Clubs and Parent-Teacher Organizations  
Anselmo-Merna Board Policy 1007.01 

 
 Parent-teacher organizations and booster clubs (collectively, “External 
Supporting Entities” or “ESE”) create good will in the community and strengthen 
education programs by promoting parental and community involvement with the 
district.  However, the district’s involvement in an ESE may result in negative 
legal and political consequences.   
 

External Supporting Entities.  ESEs are separate entities from the 
district and board.  They are independent, not formed under school sponsorship, 
and should be separately incorporated as Nebraska Nonprofit Organizations or 
determined to be tax-exempt organizations by the Internal Revenue Service.  
ESEs include parent-teacher organizations, booster clubs, and any other non-
school sponsored or non-student sponsored organizations formed to support the 
school district and its students. 

 
As a condition of the school district’s accepting funds or materials from an 

ESE and as a condition of an ESE using the school district’s name, nickname, 
logo, or mascot, the ESE shall comply with the following conditions: 

 
1. The ESE shall apply for and receive formal recognition and approval 

from the board of education. 
2. Upon application for recognition and on or before August 1st of each 

school year after receiving recognition, the ESE shall designate a 
representative for communicating with and providing true and 
accurate information to the school district. 

3. The ESE treasurer shall handle all funds. 
4. ESE funds shall be deposited only into ESE-authorized bank 

accounts. 
5. Two individuals shall count all money received by the ESE and 

provide the treasurer with a signed proceeds receipt. 
6. Proof of payment in the form of a sales slip, receipt, or invoice shall 

be provided for every ESE expenditure. 
7. Bank statements shall be reconciled by the ESE treasurer on a 

monthly basis and reviewed by another individual who does not 
have check signing authority. 

8. A copy of the ESE budget shall be provided to the school district 
superintendent no later than the first day of each school year. 

9. ESE funds shall not be deposited into school district accounts. 
10. No school district employee is authorized to sign checks on behalf of 

the ESE. 
11. The ESE shall provide a full and complete accounting of all funds 

raised as well as a full and complete accounting of all funds 



expended no later than the last day of each school year and upon 
request at any other time.  The ESE shall also provide audited 
financial records concerning its activities within 30 days of the 
district’s request. The district will determine the auditor and pay the 
expenses of the audit. 

12. The ESE shall submit a list of monthly activities planned by the first 
day of every month to the superintendent, activities director, or 
liaison and at least 7 days in advance of any proposed change to the 
schedule.  Each activity must be approved in writing by the 
superintendent or liaison. 

13. The ESE must obtain prior approval from the [superintendent/school 
board/school district] before conducting any fundraising activity 
which will be used to support the school or its students and before 
including any students in a fundraising activity.  In no event shall 
student participation include door-to-door sales. 

14. All ESE donations of equipment, improvements, cash, or any other 
item shall be in accordance with all applicable laws and shall belong 
to the school district without restriction. 

15. All ESE flyers, advertisements, newsletters, announcements, 
websites, or other written or electronic materials shall include a 
disclaimer that the ESE is a separate and legally distinct entity from 
the school district and contact information for the ESE. 

16. The ESE and its members shall comply with all applicable laws and 
regulations and all school policies. 

17. The ESE shall provide all information requested by the school district 
for purposes of determining compliance with Title IX of the 
Educational Amendments of 1972 (Title 20, U.S.C. 1681-1687, et 
seq.) and shall refrain from engaging in any activity which, in the 
opinion of the school district, adversely affects the school district’s 
ability to comply with Title IX. 

18. The ESE shall provide a list of its members upon request by the 
school board, superintendent, or liaison. 

19. All ESE actions shall comply with any Nebraska School Activities 
Association rules, regulations, or bylaws. 

20. Any event held on school grounds will require the ESE to distribute 
and receive a waiver provided by the school to be signed and turned 
in prior to student participation in that event. 

 
Formal Recognition.  To receive formal recognition from the board of 

education, an ESE must: 
 
1. Submit evidence that the ESE is incorporated as a Nebraska 

Nonprofit Organization or has been determined to be a tax-exempt 
organization by the Internal Revenue Service 



2. Submit to copies of all organizational documents and bylaws to the 
superintendent. 

3. Submit a list of names, address, e-mail address, of all officers, 
updated annually and upon the occurrence of any changes. 

4. Require restricted access to banking accounts. 
5. Implement the financial policies required by this policy, including, but 

not limited to, requiring deposits in an FDIC insured bank, proper 
accounting practices, with a submission of the annual (or more 
frequent) accounting to the liaison. 
 

The board of education reserves the right to revoke recognition of any ESE 
at any time and for any reason.   

 
School District Liaison.  The board of education or superintendent shall 

appoint a school district liaison to the ESE after formal recognition.   
 
Use of School District Facilities.  ESE use of school district facilities 

shall be in accordance with school district policies. 
 
Tax Identification Number.  An ESE is not permitted to use the district’s 

federal or state tax identification number. 
 
 
 

 
Adopted on: ____11/11/2013____________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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